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Dr. Shazia 
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B. Ed. Students 

Objective of the Workshop: 

The objective of the workshop on "ICT Skills for B.Ed. Students" is to 

equip participants with essential ICT skills required in the field of 

education. 

 Overview of the Workshop: 

This workshop focuses on teaching B.Ed. students and educator’s vital 

ICT skills. It equips participants with the needed abilities and know-how 

to seamlessly incorporate technology in their teaching. The workshop 

combines talks, hands-on tasks, and practical exercises to teach 

participants how to utilize diverse ICT tools for improved teaching and 

student learning results. 

Ismail National Mahila P.G. College's B.Ed. Department arranged a 7-day 

workshop on ICT-Integrated Teaching, held from April 6th to April 15th, 

2023. The workshop featured specially crafted sessions like Inaugural, 

Induction, Feedback, and Valedictory sessions. Each day included a 

focused session on a specific ICT skill. Here's an overview of the sessions: 



Introduction: 

The B.Ed. Department of Ismail National Mahila P.G. College 

successfully organized a comprehensive "ICT Integrated Teaching 

Workshop" from 6th April to 12th April 2023. The workshop aimed to 

equip B.Ed. students with the essential skills needed to effectively 

integrate Information and Communication Technology (ICT) into their 

teaching practices. This report elaborates on the activities, insights, and 

outcomes of each day during the workshop. 

 Day 1: Introduction to ICT and Its Importance in Education 

The workshop commenced with an insightful inaugural ceremony, marked 

by the lighting of the lamp and an address by Prof. Kapil Kumar, the 

resource speaker. Dr. Shazia, the Programme Co-ordinator, emphasized 

the significance of incorporating ICT into modern education. Prof. Kapil 

Kumar's keynote speech emphasized the vital role of ICT in 

revolutionizing teaching methodologies. Participants were introduced to 

the basics of ICT and its immense importance in enhancing the teaching 

and learning process. Prof. Kapil Kumar stressed the need for educators to 

adapt to digital trends for effective knowledge dissemination, emphasizing 

the workshop's role in this transformation. 

 Day 2: Basic Computer Skills for Teachers 

On the second day, participants learned about practical aspects with basic 

computer skills tailored for educators. Prof. Kapil Kumar guided attendees 

through the intricacies of file management, equipping them with essential 

skills for organizing digital resources. The session included hands-on 

activities such as creating folders, renaming files, and exploring the 

operating system's features. He also told about the different operating 

systems. These skills were designed to empower educators with the ability 

to efficiently manage and access their teaching materials, enhancing their 

digital proficiency. 

 Day 3: Introduction to MS Word 

The third day centered on introducing Microsoft Word as a powerful tool 

for educators. Prof. Kapil Kumar guided participants in creating, 

formatting, and editing documents. Attendees gained insights into text 



alignment, paragraph formatting, and document structuring. Attendees also 

learned the differences in pdf and word, and how to create a word file, and 

save it as a pdf. Practical exercises empowered participants to craft 

engaging educational materials using various formatting techniques, 

enabling them to create impactful content for their students. 

 Day 4: Introduction to MS PowerPoint 

Participants embraced visual communication on the fourth day through an 

introduction to Microsoft PowerPoint. Prof. Kapil Kumar navigated them 

through creating captivating presentations enriched with multimedia 

elements. Attendees learned to structure slides, add images, and 

incorporate animations. They also learned about how to teach a topic using 

the Microsoft PowerPoint software. The practical approach to designing 

interactive presentations aimed to elevate educators' engagement levels in 

the classroom while fostering student comprehension, ensuring dynamic 

and effective teaching practices. 

 Day 5: Introduction to MS Excel 

Day five focused on Microsoft Excel's role in education. Prof. Kapil 

Kumar first told about the importance and the vast use of Microsoft Excel. 

He then demystified spreadsheet creation, guiding participants through 

formulas, functions, and data organization. Attendees learned to utilize 

Excel for basic calculations and data manipulation. Prof. Kapil Kumar also 

told about the different problems which can be solved using Excel. This 

session's goal was to equip educators with a versatile tool for data analysis 

and presentation, enhancing their pedagogical methods and data-driven 

decision-making skills. 

 Day 6: Internet and its Applications in Education 

The sixth day offered a journey into the world of the internet and its 

educational applications. Prof. Kapil Kumar emphasized the importance of 

leveraging web browsers and search engines for effective teaching. 

Attendees learned how to navigate the internet safely, search for 

educational resources, and evaluate online content for credibility. This 

session aimed to foster digital literacy among educators, empowering them 

to harness online resources for enhanced learning experiences, ensuring 



that they can provide students with a reliable and enriching online 

educational experience. 

 Day 7: Multimedia Tools and Educational Applications 

The workshop's final day explored the realm of multimedia tools and e-

learning applications. Prof. Kapil Kumar introduced participants to 

platforms like Google Classroom and online teaching tools such as Google 

Forms. Attendees delved into the practical aspects of using these tools to 

create interactive assignments, quizzes, and lessons. The session aimed to 

equip educators with the skills needed for modern digital classrooms, 

enhancing student engagement and fostering independent learning, thereby 

ensuring educators are prepared to create dynamic, technology-driven 

learning environments. 

 Valedictory Function: 

The workshop concluded with a heartening valedictory function, marked 

by appreciations and reflections. Dr. Shazia highlighted the outcomes of 

the workshop, underlining the participants' positive feedback on the 

immersive learning experience. Prof. Kapil Kumar applauded the 

enthusiasm and commitment of the attendees in adopting ICT tools for 

enriching education. Certificates were distributed to participants, 

acknowledging their active engagement and dedication throughout the 

workshop, providing them with tangible recognition of their newfound 

digital teaching skills. 

 Conclusion: 

The "ICT Integrated Teaching Workshop 2023" served as a dynamic 

platform for B.Ed. students to acquire and apply ICT skills in their 

educational journey. The engaging sessions led by Prof. Kapil Kumar 

empowered participants to embrace technology seamlessly, enhancing 

their teaching effectiveness and student engagement. The workshop's 

impact resonates in the participants' newfound proficiency in using ICT 

tools to create stimulating and effective learning environments. This event 

reaffirms the commitment of Ismail National Mahila P.G. College to equip 

educators with the skills required for modern pedagogy in the digital age, 

ensuring that educators are well-prepared to navigate the ever-evolving 

landscape of educational technology. 



 



 



1



2



3



4



5



1



2



3



4



5


