
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
  



 
 
 

  



 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
ISMAIL  NATIONAL MAHILA  PG COLLEGE, MEERUT 

(Affiliated with C.C.S University, Meerut, formerly Meerut University) 

 NAAC Accredited ‘A’ Grade College  

Self-Appraisal Form for Non-Teaching Staff  (2020-21) 
 

1. General Information :  
 

a. Name  

b. Designation  
c. Department/Section  

d. Educational Qualification   

e Date of Joining in this Institution  

f. Work Experience   

 

  2.  Performance :  
 

S.NO. STATEMENT Poor Satisfactory Good Excellent Outstanding 

 1 I am helpful to the teachers whenever they 

approach me for help. 

     

 2 I am patient to the needs of the public 

(Parents, Business Associates, Vendors, Well- 

wishers of the institution). 

     

 3 I develop a good rapport with the public 

especially during admission process. 

     

 4 I respond quickly to the needs of the student, 

faculty and institution. 

     

 5 I carry out the tasks/ areas of management 

assigned to me in a responsible manner. 

     

 6 I am able to organize work and carry it out       

 8 I voluntarily help my colleagues when they 

are burdened with work. 

     

 9 I complete the work for the day on time.      

 1

0 

If needed I extend my work timings to 

complete the task assigned. 

     

 1

1 

I positively respond to any instruction, 

guidance, correction and discipline by my 

superiors. 

     

 1

2 

I can immediately locate the files (for which I 

am responsible) when asked for data. 

     

 1

3 

I report on time to work.      

 

 

 

 

 

 

 EMPLOYEE'S SIGNATURE          PRINCI



 


